


COI''TACOBAHO YTBEPXKIAEHO

[Tpencenarens Mpo¢COIO3HON OpraHu3anuu [Mpunoxenne Ne2 k npukazy Ne2-A ot
MBLIQY 13.01.2017r
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= ,00pabOTKM NEPCOHANBHBIX JAHHBIX»

3aBe;1y}om14ﬁ MBJIOY
LAFY, oo JLE.1lunosa

MOJIO)KEHUE O 3AIIMTE MEPCOHANBHBIX JAHHBIX.
1.OBIIUE ITOJIOKEHMUASI.

1.1.lanHoe [lonoxeHue o 3aIIKMTe NEPCOHAIBHBIX MaHHBIX (manee [lonoxkeHue) paspaboTaHo B
cootBercTBUU ¢ D3 or 27.07.2006 Nel52-®D3 «O mepcoHanbHBIX HaHHBIX», ¢ D3 ot 25.07.2011
Ne261-03 «O BHecenuu wusMmeHeHuid B ®3 O mnepcoHaNbHBIX JaHHBIX», ¢ [locTaHOBIEHHEM
[TpasutensctBa P® ot 17.11.2007 Ne781 «OG6  yrBepkaeHun I[lonoxenus 06 oOecnedeHun
0€30MacHOCTH TMEPCOHATBHBIX IAHHBIX MpH HX 00paGoTke B HH(BOPMAUMOHHEIX CHCTEMAxX
NepcOHANBHBIX AaHHBIX»; ¢ IloctaHoBnenuem IlpaBurensctBa PO ot 15.09.2008 No 687 «O6
yTBepxkaeHun Ilonoxenus o6 ocoGeHHOCTSIX 00pabOoTKH MEepCOHANBHBIX TAHHBIX , OCYIIECTBIIIEMOM
6e3 ncrnonp30Banus cpeacTB apTomartuzauuny; ¢ [lpukazom ®CTOK Poccun NeS5 ,OCB Poccun Ne86,
Munungpopmessizu  Pocecun  Ne20 ot 13.02.2008 «O6 yrBepxkaenuu [lopsiaka mpoBemeHwust
K1accuuKaluy HHPOPMALMOHHBIX CHCTEM MEPCOHANBHBIX JaHHbIX» ;TpynoBeIM Komekcom PD ot
3012.2001 rnasoit 14, Konctutyuueit PO u npyrumMu HOpMATUBHBIMU JOKYMEHTAMH.

1.2.Hacrosmee IlosnoxxeHue omnpenenser Nopsaok oO6paboTKH MEPCOHATBHBIX JAHHBIX PaOOTHHKOB,
ponuTened BOCHUTAaHHHKOB, BocnuTaHHUKOB MBJIOV «Jlerckmii can c.TenmsxoBka baszapHo —
Kapabynakckoro MYHHLUIIAIBHOTO paiiona  CapaTOBCKO oOnactu» 13§ rapaHTuu
KOH(HICHIIMATBHOCTH CBEACHHH, IPEI0CTABIISIEMBIX PYKOBOIUTENIO YUPEKACHHUS.

1.3.esnpto  Hacrositero IlosioxeHust sBasieTcss oOecrnedyeHue 3alluThbl MpaB TPaKIaHWHA IIPH
00paboTKe €ro NepCOHaNBHBIX AaHHBIX, B TOM YHCJIE 3aLUTHI 1PaB Ha HEIPHUKOCHOBEHHOCTh YaCTHOM
JKU3HH, TMUHYIO U CEMEHHYIO TaliHy.

2.IIOHATHUE U COCTAB ITEPCOHAJIBHBIX JTAHHBIX.
2.1.IlepcoHanbHBIE JaHHBIE COTPYAHHUKA MPEJOCTABISIOTCS CAMUM COTPYIHHKOM.

Ecnu [NOJIYYHTb NEPCOHAJIBHBIC JaHHBIC COTPYAHHKA MOYKHO TOJIBKO Y TpCTbeﬁ CTOPOHBI, TO pa6OTHHK
JIOJKEH OBIThH YBEAOMIJICH 00 aTOM 3apaHee€ U Yy HETO JOJI’KHO OBITH MMOJTY4YCHO MUCbMEHHOEC COTJIaCHuE.

[lepconanbHble faHHBIE COTPYIHMKA BKIIOUAIOT B celsl:
AnkerHble 1 OGuorpaduyecKie JaHHbIE

[TacnopTHble H1aHHbBIE

CeeneHus ¥ TPyIOBOM U OOILEM CTaxe
Janusie CHUJIC

HH

CBenieHHUs] 0 BOMHCKOM y4eTe

Ceenenus 06 o6pazoBaHuH

CBuIeTenbpeTBa O POXKICHIH JeTei
CeuperenbcTBa 0 Opake/ pacTopkeHHH Opaka
9. CnpaBka 0 HATHYUH/ OTCYTCTBUHU CYTHUMOCTH
10. CBenenus o 3apaboTHOM muiaTe

11. CBeneHus 0 3aHUMAEMOH TOKHOCTH

12. JInyHoe neno, TpyaoBast KHHXKKa
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2.2.IlepcoHanpHble JaHHBIE BOCIUTAHHUKOB YUYPEXKIEHHS MPENOCTABISIOT MX POAUTENN
(3aKOHHBIE IPECTABUTEINN) .
IlepconanbHble JaHHbIE BOCIIMTAHHUKA BKIIIOYAIOT B CEO:

JlaHHbBIE CBUIETEIBCTBA O POXKICHUU

Hannsie CHUJIC

JlaHHbBIE CTPAXOBOTO MEIULIMHCKOTO MOJHca
WHudopmainio o COCTOSIHUU 3710POBbs

Xapaxtepuctuka Bocnurarens (st npoxoxaeHus MIIK)
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2.3.IlepconasibHbIE JaHHBIE POAUTEINEH (3aKOHHBIX MPEJICTABUTENEH) BKIIFOYAIOT B CEOsI:

1. IlaciopTHbIE 1aHHBIE
2. CBeneHusa 0 HAUIMYUYU UHBAJTUIHOCTHU
3. Cemenust O mpaBe BHEOUYEPETHOTO WJIM IEPBOOUEPETHOTO TMOJYyUYEHUS] MecTa JUist

pebeHKa B yUpEKICHUN
4. Wudopmarus 0 TOATBEPKICHHH CTaTyca MHOTOJETHOW CEMbH, Manoo0ecredeHHON
ceMbHU

3.0bPABOTKA IIEPCOHAJIBHBIX TAHHBIX.

3.1.006paboTka mepcoHaNbHBIX JAHHBIX — 3TO COOp, 3aMHuCh, CHUCTEMaTH3allMsl ,HAKOIUICHHE,
XpaHeHHE ,yTOuHeHHE (OOHOBJICHHE, W3MCHEHHWE), W3BIICUCHUE, HCIIOJIb30BaHHUE, Ieperava
(pacmipocTpaHeHue,IpeI0CTaBICHHE,I0CTY ),00€3THUNBaHNE, 0JIOKUPOBAHUE, Y AAICHUE, YHUUTO
KCHHE, COBEpIIaeMOE C HCIIOJIb30BAHUEM CPEIICTB aBTOMATH3allMU WU 0e3 HWCIOIb30BaHUS
Takux cpenctB. OHa ocymiecTBIsieTcs i 00ecredeHuss COOJIIOJICHUST 3aKOHOB W WHBIX
HOPMATHBHBIX TPABOBBIX aKTOB (CONEHCTBHS B TPYAOYCTPOHCTBE, MPOJBMXCHUU TO CITYXOe,
obecrnieueHnr TMIHON 0€30MacHOCTH, KOHTPOJISI KaUueCTBa U KOJIMYESCTBA BBITIOIHIEMON padOTHI,
o0ecreYeHnsI COXPaHHOCTH UMYIIECTBA, OIUIATHI TPY/1a, MIOJIb30BAHUSI IbTOTAMH ).

3.2.ITonyuyeHHBIC MEPCOHATBHBIC MaHHBIC MOJyIEkKAT 00pabOTKEe KaK HEaBTOMATH3WPOBAHHBIM
CII0COOOM.

3.3.HeaBToMaTH31poBaHHOM 00pabOTKOM nepcoHanbHbIX JaHHBIX B MBJ/IOY  sBnsercs:

3anoHeHNEe U BEJCHUE TPYIOBBIX KHIKEK

3anonHeHHEe TMYHBIX KapToyeK paboTHUKOB (yHH(pHIIMpOoBaHHAs hopma T-2)
Benenne npuka3oB Ha 3apIuiary, IpeMuu;

VYder u XpaHeHHe e 00 aAMUHUCTPATHBHBIX IPABOHAPYIICHUIX

Benenue MMYHBIX J1e)1 BOCHUTAaHHUKOB
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3.4.Corpynaukn MBJIOY wu poaurtenu (3aKOHHBIE TPEICTABUTEIIM) UMEIOT MPABO HAa OT3HIB
coryacusi Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX, KOTOPBIN oopmitsieTcs: B cBOOOAHOM popme Ha
UM 3aBEIyIOIIETO.

3.5.1lpu 00paboTKe NEpPCOHAIbHBIX AAHHBIX AJIMUHHUCTPALUSA YUYPEXKIACHUS PYKOBOJCTBYETCS
cratbel 86 TpynoBoro konekca Poccuiickoit denepanun.

4.3AIINTA TIEPCOHAJIBHBIX TAHHBIX B MBIOY.



4.1.IlepcoHanbHble JaHHbIE PaOOTHUKOB , BOCTIUTAHHUKOB YUYPEXJICHUS XpaHITCS B KaOuHETe
3aBEAYIONIETO, B MmKady U HecropaeMoM ceide, a TakKe B DJIIEKTPOHHOM BHUIE U COOOIIAIOTCA
JUIIb Y3KOMY KPYTY JIHIL.

4.2.XpaHeHue NMepCcoHAIbHBIX JAaHHBIX Pa0OOTHUKOB U BocnuTaHHMKOB MBJIOY B Oyxranrepun
U METOJAMYECKOM KaOWHEeTE, COTPYIHUKU KOTOPHIX MMEIOT MPaBO JOCTyNa K MEPCOHAIBHBIM
JAHHBIM, OCYILECTBIISIOTCS B OPSAAKE UCKIIOYAIOIUM JOCTYII K HUM TPEThUX JIULL.

4.3.B MBJIOY wumeercst yTBEp>KICHHBIN 3aBEAYIOUIMM  IE€PEUYCHb JOKHOCTEH, UMEIOIIUX
JOCTYyNl K TIEPCOHAIBHBIM JaHHBIM. JlaHHBIA JOCTYm HEOOXOMUM WM MJIs TOJHOLIEHHOTO
UCIIOJTHEHUSI WX TPYIOBBIX o0O0si3aHHOCTEH. JlokyMeHThl M uH(pOpManus H3OUpATENbHO U
00OCHOBAHHO pacIpe/eIeHbl MEXIY PAOOTHUKAMH.

JlocTyn K mepCOHANBHBIM JaHHBIM 0€3 CHEeHalbHOTO Pa3pelieHus] UMEIOT PaOOTHHKH,
3aHUMAIONIME B OpPTaHU3AIHMH CICAYIOIMNE JODKHOCTH (TOJIBKO B Tpeaenax CBOEH
KOMIIETEHIINH):

1. H.o.3aBenyrommuii IOY
2. T'naBusiii 6yxrantep PYO

C ocranpHbIMH paOOTHMKAMHU TMPOBEACHA pa3bsICHUTENbHAs paboTa MO NPEeAyNpekICHHIO
yTpaThl LIEHHBIX CBEJCHUI IIpU paboTe ¢ KOHPUIEHIIMAIbHBIMU JOKYMEHTAMHU.
JlocTyn K IepCOHAIbHBIM JaHHBIM UMEIOT CIEAYIOIME BHEIIHUE CTPYKTYPHI:

1. HanoroBble HWHCHEKIIMHM, [PABOOXPAHUTEIbHBIE OpraHbl, OpPraHbl CTaTUCTHUKH,
BOEHKOMATHI, MIEHCUOHHBIN (hoH, anMuHuUcTpanus bazapHo - KapaOynakckoro paiioHa,
Komuter mo o0Opa3zoBaHUIO, OpraHbl OMEKH M TOMEYUTEIHCTBA, OPTaHbl COLUAIHLHOU
3alUTHl, HAI30PHO - KOHTPOJIbHBIE OPTaHbI (TOJIBKO B MpEieax CBOCH KOMIETEHIINH).

2. Opra"uzauuud, B KOTOpPbIE COTPYIHHUK, POJUTENb MOXKET MEPEUUCHATh JCHEKHbIE
cpenctBa ( HErocyJapCTBEHHBIE TIEHCHOHHBIE (OHBI, CTpPaxoBblE KOMIIAHUH,
OIaroTBOPUTEHHBIE OPTaHU3AINH, KPSTUTHBIC YUPESIKIEHUS U T.I1.), TOTYYaIOT JOCTYM K
IIEPCOHAIBHBIM JAHHBIM COTPYAHHUKA TOJIBKO C €r0 paspelicHus.

4.4.B MBJIOY mnpuHsTa MOJUTHKA «YHUCTOTO CTOJa»- B OTCYTCTBHE PAaOOTHHKA, MMEIOIIETro
JOCTYI K NEpPCOHAJIBHBIM JIaHHBIM, Ha €ro paboyeM MecTe He JOJDKHO ObITh JOKYMEHTOB,
COZepKALINX TIEPCOHANBHBIC MJaHHBIE pPAa0OTHUKA, BOCHHTAaHHWKA. YOOpka B KaOHHeETe
OTBETCTBEHHOTO JIMLIA MPOBOAUTCS TOJBKO B €ro MmpucyTcTBUHU. Pazmerienue pabouero mecra
HCKJIIOYaeT OECKOHTPOJIbHOE HCIOIb30BAaHUE IAHHOM HHpOPMAIHN.

4.5.I1pu yxoze B OTITYCK, CITy>K€OHON KOMaHIUPOBKE M UHBIX CIy4YasiX JUTUTEIIBHOTO OTCYTCTBUS
PaGotHuka Ha pabouyem Mecte, OH 00s3aH MepenaTh TOKYMEHTHI U MHbIE HOCUTENU JIMIaM,
HMMEIOINUM JTOCTYII K IEPCOHAIBHBIM JAHHBIM.

4.6.JlocTynm K TMepCOHaNbHBIM JAHHBIM MOXET OBITh MPEJOCTaBICH HMHOMY pabOTHHKY,
JOJDKHOCTh KOTOPOTO HE BKIJIFOYEHA B CHHCOK JIOJKHOCTEH COTPYIHHKOB, HMEIOIIUX JOCTYI K
MEPCOHANBHBIM JIaHHBIM, KOTOPOMY OHHM HEOOXOJUMBI I HWCHOIHEHHUS €ro TPYIOBBIX
00s3aHHOCTEMN.

B Takom ciydae, naHHBIM paOOTHUK NPOXOAMT MpPOLEAYpY OQOpMIIEHHS MAOCTyma K
NEPCOHAJIBHBIM JaHHbIM. OHa BKJIIOYAET B ceOs:

1. Os3HakoMIleHHE pa6OTHI/IKa oA nmoAIIMcCh ¢ HaCTOAIIUM ITonoxxeHuem.



2. Tlopmucanue ¢ JaHHBIM pPaOOTHUKOM TMCBMEHHOTO 00s3aTelnbcTBA O COOJIOICHUH
KOH(l)I/IJIeHHI/IaJ'II)HOCTI/I NEPCOHATIBHBIX JAaHHBIX pa6OTHI/IKa, CO6.]'IIO}IGHI/I$I ImpaBuJI HUX
00paboTKH.

4.7.1.0.3aBenyromuit IOY BmopaBe omnpenensTh crnocoObl JOKYMEHTHPOBAHUS, XpPaHEHUS U
3aIIUATHI IEPCOHAIBHBIX JAHHBIX C TOMOIIBIO COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJIOTUH.

4.8.IlepcoHanbHble JaHHBIE PAOOTHUKA MOTYT OBITh MPEIOCTABICHBI POJCTBEHHUKAM HITU
YJICHaM €r0 CEMbU TOJBKO C MMCHbMEHHOTO pa3pelieHusi caMoro pabOTHHKA, 32 WCKIIOYCHHEM
Clly4aeB, KOrja mnepejava JaHHBIX paOOTHHUKA O€3 ero coriacus IOMYyCKAaeTCs ACHCTBYIOIUM
3aKoHOIaTEILCTBOM PD.

4.9 IlepconanbHble JaHHbIE pPaOOTHHKA, BOCHUTAHHHKA MOTYT TaKXe OBITh OTIPAaBJICHbI
IO 1I0YT€, TOTAAa Ha KOHBEPTE JeNaeTcs HaANuch O TOM, YTO IIHMCbMO COJAEPIKUT
KOH(QUICHIMATBHYI0 HH(OpPMAlMIO W 32 €€ HEe3aKOHHOE pasrialleHue MpeaycMoTpeHa
OTBETCTBEHHOCTBH JIEUCTBYIOLINM 3aKOHOAATeIbCTBOM P®d. O0s3aTebHO OKHA OBITH OIMHUCH.

4.10.ITepcoHanbHble JaHHBIE BOCIUTAHHHUKA (XapaKTEpPUCTUKA BOCIUTATENSA) TaKKe OTAAeTCs
ponutenaMm pedenka ans npoxoxaeHuss MIIK paiiona (ropojackoil) B KOHBEpPTE, Ha KOTOPOM
TakKe JOJKHO ObITh 0003HaYeHHE 0 KOH(PUACHINATHHONU HHOpMAIUH.

4.11.B MBJIOY Takxxe OCYWIECTBISIIOTCS APYrU€ MEpPOIPHUATHS MO 3alIUTE MEPCOHAIbHBIX
JTAHHBIX:

PazpaboTtan mopsI0K YHUUTOXKEHUS HHPOPMALIUU
Opranu3oBaH KOHTPOJIb U YUET [MOCETUTENCH yUpexIeHUs
Hcnonp3yercss HOYHas OXpaHa yUpeKICHUs

OpraHn3oBaH NPOITYCKHON PEXUM

P

5.KOHTPOJIb AEATEJBHOCTHU MBJIOY 11O PABOTE C INEPCOHAJIBHBIMU
JAHHBIMM.

5.1. B coorBerctBun ¢ Ilpukazom @OCTIK Poccum No55 ,OCBHb Poccun Ne86,
Munungpopmessizu Poccun Ne20 ot 13.02.2008 «O6 yrtBepxkaenuu llopsinka mpoBeneHus
kiaccuukanuu MHOOPMAITMOHHBIX CUCTEM MepCcoHANBHBIX AaHHBIX» B MBJIOY «Jletckuii can
c.TerisikoBKa» €XeroJHo B HOSOpEe — MecsIe NMPOBOAUTCS Kiaccu(ukanus HHPOPMATUOHHBIX
CUCTEM IMEePCOHANbHBIX JaHHbIX. JlaHHas kinaccudukanus MPOBOAMTCS Ha JTarle CO3JAaHUA
MHPOPMALIMOHHBIX CHUCTEM WJIM B XOJI¢ HUX OJKCIUTyaTauud (JUIsi paHee BBEICHHBIX B
AKCIUTyaTaluio) U (UIM) MOJIEPHU3UPYEMBIX HH(POPMAILIMOHHBIX CUCTEM C II€JIbI0 YCTaHOBJICHHUS
METOZOB U CHOCOOOB 3aIIUTHl MH(POpPMAIMK, HEOOXOAUMBIX JJsi oOecredeHus 0e30MacHOCTH
MEePCOHAIBHBIX JTAHHbBIX.



